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Surigao State College of Technology, Surigao City

FOREWORD
This handbook serves as a guide of every
student of the Surigao State College of Technology
(SSCT). It contains information on the basic policies,
guidelines and procedures covering enrolment,
curricular offerings and requirements, grading
system and the rules of conduct. It intends to inform
parents on the school’s philosophy, vision, mission
and goals; historical background, administration and
staff; facilities and services; and other information
relevant to the academic and vocational programs of
the school.
It presumes that enrolling at SSCT means
willful acceptance of the total program of education
of this college by the students and parents and the
commitment of the college to render the highest
quality of service.
Hopefully, the students are
expected to make an extensive use of this information
for their welfare, transformation and development of
their personality.
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HISTORICAL BACKGROUND
Surigao State College of Technology (SSCT) was formerly
Surigao del Norte School of Arts and Trades, established as a trade
school with the help of then Governor Jose C. Sering on August 8,
1969 by virtue of Republic Act 6057 under the supervision of Supt.
Marcelo S. Bonilla of Cebu School of Arts and Trades, Cebu City.
The school formally started its operation on September
15, 1969 with borrowed technology teachers from three different
schools of the province. There were 103 pioneering students in
the first secondary trade and the trade technical curricula. Two
2-storey buildings were constructed upon donation of 1.2 hectares
of land through the Provincial Government. Along with this, several
machineries were acquired from Japan Overseas Cooperation
Volunteers; Technical Vocational Education Program; Asian
Development Bank; and Philippine Australian Technical Vocational
Education Program which became instruments of becoming a fullfledged higher institution offering Bachelor of Science in Industrial
Technology and the Bachelor of Science in Industrial Education.
From 1969 to 1988, Dr. Tomas P. Solana, the principal
of Numancia National Vocational School (NNVS) served as its
1st Principal and later became the College Vocational School
Superintendent II and steered SNSAT for almost two decades.
Upon Dr. Tomas P. Solana’s retirement in February 1988, Dr.
Ernesto N. Gonzales assumed into office as the Vocational College
Superintendent.
Through the efforts of the late Senator Robert Z. Barbers,
R.A. 8650 merged SNSAT with the Malimono School of Fisheries,
a secondary school that offered the Revised Fisheries Curriculum
of 1972 under P.D. 223 in 1975, thereby creating the Surigao State
College of Technology (SSCT) which was signed into law on June
5, 1998 by then President Fidel V. Ramos. With the conversion of
SNSAT and Malimono School of Fisheries to a State College, there
was a major review of its organization, curriculum, and programs
and standards under Dr. Teresita T. Tumapon who took the seat as
the 1st College President on September 25, 1998.
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The chartered State College integrated a satellite campus on
October 30, 2000 which is the Siargao National College of Science and
Technology or SNCST situated in Del Carmen, Surigao del Norte. The
integration was made pursuant to Section 8 of RA 7722 and Section
4.1 of RA 8292.Dr. Gloria C. Gemparo, VIS-III of SSCT assumed as its
1st College Administrator until May 14, 1998.
The retirement of Dr. Tumapon on October 2, 2003 paved
the way for Dr. Reynaldo T. Peňa as the 2nd College President on
October 3, 2003 and after more than four (4) months of presidency,
Dr. Peňa opted to end his term on February 29, 2004 to assume as
Regional Director of CHED –Region XI, Davao City where the then
CHED Regional Director, Dr. Joanna B. Cuenca was designated as the
Officer-in-Charge of the College on March 1, 2004 until March 3, 2005.
Engr. Henry L. Laňada, Ph.D. assumed into office on March
4, 2005, as the 3rd College President of the Surigao State College
of Technology and unexpectedly resigned on January 4, 2007 which
eventually led to the designation of Dr. Jocelyn T. Medina as Acting
President effective January 5, 2007 per BOT Resolution No. 490 s.
2007. On May 11, 2007, the Board passed Resolution No. 521 s. 2007
approving the appointment of Dr. Medina as the College President to
serve the unexpired term of Dr. Laňada effective May 15, 2007.
On March 4, 2009, Dr. Anastacio P. Martinez succeeded Dr.
Medina and was designated as Officer-in-Charge to the Office of the
President per BOT Resolution No. 661 s. 2009 who served the College
until August 14, 2009.
On August 15, 2009, Dr. Virginia D. Akiate who was the Regional
Director of the Commission on Higher Education in CARAGA Region
was designated as Officer-in-Charge of the College and was confirmed
by the Board per Resolution No. 716 s. 2009 during its Special Meeting
on October 30, 2009 at Almont Hotel and Inland Resort in Butuan City.
Her designation as OIC ended on November 30, 2010.
The Surigao del Norte College of Agriculture and Technology
(SNCAT) which was formerly the Mainit National Agricultural School
(MNAS) by virtue of R.A. 5256 1983 Batas Pambansa Blg. 358 on
May 26, 1969 was integrated to SSCT through a Memorandum of
SSCT Student Handbook
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Agreement (MOA) entered into by and between CHED and TESDA
on October 10, 2008 duly represented by TESDA Director General
Emmanuel Joel J. Villanueva and Dir. Virginia D. Akiate who was then
the CHED Regional Director in Caraga at the same time the Officerin-Charge of SSCT with the presence of the two representatives of
Surigao del Norte, Cong Francisco T. Matugas of District I and Cong.
Guillermo A. Romarate Jr. of District II.
Under the Memorandum of Agreement, the Higher Education
Programs of Surigao del Norte College of Agriculture and Technology
(SNCAT) will be placed under the direct supervision of SSCT. The
same was confirmed by the Board through Resolution No. 735 s. 2009
on December 28, 2009 during its 44th BOT Meeting. Dr. Georgito G.
Posesano, Professor II of SSCT-Main Campus was designated on
November 25, 2010 as its Campus Director.
The year 2010 marked another milestone in the history of SSCT
as the new lady president, Dr. Gloria C. Gemparo, after undergoing the
year-long selection process, assumed into office as the 5th College
President of the Surigao State College of Technology on December 1,
2010 pursuant to BOT Resolution No. 25 s. 2010. With Dr. Gemparo
at its helm, everybody hopes for a bright future as it faces 21st Century
challenges in pursuit of quality and relevant education for all its
constituents.
PHILOSOPHY, VISION, MISSION, and GOALS
Philosophy
The Surigao State College of Technology is a community of life-long
learners who believe in the worth and total development of every
individual. It adheres to the pursuit of excellence and to the democratic
tenets, human dignity, wholesome work ethic, equality and equity of
opportunity and sustainable progress.
Vision
An excellent-driven institution of higher learning committed to produce
holistic and globally competitive individuals.
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Mission
To provide relevant, high quality and sustainable instruction, research,
production and extension programs and services within a culture of
credible and responsive institutional governance.
Goals

1. To foster applications of the disciplines and provide its
learners with industry-based training and education particularly in
engineering, fisheries and agriculture.
2. To conduct and utilize studies for the development of new
products, processes, systems and services relevant to Philippine life
and of the global village;
3. To promote the transfer of technology and spread useful
technical skills, thus empowering its learners and their activities.
SYSTEM OF INSTRUCTION
To attain the maximum development of students along
technological competence and academic excellence, our method of
instruction gives due emphasis to a theory-practice approach and
lecture quiz combination. A multi-mode approach supplements the
methodologies used which comprise but not limited to the following:
		
		
		
		
		
		
		
		

(a) project method;
(b) laboratory;
(c) tutorial;
(d) modular instruction;
(e) demonstration;
(f) problem and
(g) question and answer.
(h) computer - aided instruction (CAI)
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THE COLLEGE STRUCTURE
The Administration
The College articulates the institutional philosophy, vision,
mission and thrust. In so doing, the College leadership harnesses
the resources of the College together with productive linkages to add
to the synergy of efforts and talents.
The Board of Trustees is the highest governing body
composed of the Chairman of the Commission on Higher Education
as Chair, College President as Vice-Chair with members representing
the Chairmen of the Congressional / Senate Committees on Higher
and Technical Education, Regional Directors of the National Economic
Development Authority (NEDA) and Department of Science and
Technology (DOST), Federated President of the Faculty Association,
Federated President of the Supreme Student Council/Government,
the Federated President of the Alumni Association of the College
and two (2) Prominent Citizens of the City or the Province where the
school is located.
The President is the Chief Executive of the College.
The Office of the Programs and Standards is headed by the
Dean who is assisted by Chairs of different Divisions. Verticalization
places the laboratory school under the Education Department. The
Student Personnel Services Officer supervises the following units: the
Student Organization, Guidance and Counseling, Scholarship and
Grants-in-aid, Admission, Placement, Pastoral Services, Medical/
Dental/Housing/Food, Sports, and the Alumni. The NSTP unit is also
under the Dean.
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Faculty
The four campuses of SSCT have faculty members ranked as follows:
Academic
College / University Professor
Professor VI
Professor V
Professor IV
Professor III
Professor II
Professor I
Associate Professor V
Associate Professor IV
Associate Professor III
Associate Professor II
Associate Professor I
Assistant Professor IV
Assistant Professor III
Assistant Professor II
Assistant Professor I
Instructor III
Instructor II
Instructor I
Physical Facilities
School Buildings and Classrooms/Shop rooms
The Surigao City Campus occupies an area of 1.2 hectares
and 3.2 hectares located at Km. 8, Surigao City. It has a newly
constructed 5-storey Engineering and Commercial building with the
state-of-the-art facilities and has a two-storey building (Related and
Technology), 1 three-storey TVEP Building with a newly constructed
extension for Engineering and Technology classrooms, Mechanical
Technology, Electrical Technology and Automotive Refurbished
Buildings (PATVEP), and the Welding and Fabrication Building.
SSCT Student Handbook
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Malimono Campus occupies a land area of 32 hectares. It
has the following buildings: Academic, Tech-Voc, Fish Capture, Fish
Processing, Administration, Supply Office, Ice Plant Refurbished
Building, Campus Dormitory (for girls) and a Gymnasium.
The Del Carmen Campus on the other hand, occupies a land
area of 8.5 hectares and has a two-storey building, Science building
and three other school buildings.
The Mainit Campus occupies a land area of 47 hectares.
Auxiliary Services
The College has adequate facilities to cater the needs of the
students.
A. Office of the College Registrar. This is the repository of highly
important, delicate and confidential documents. The office is the
hub of transactions of students’ records, and the data source of
enrolment profile. The College Registrar is ably assisted by six
working staff.
B. College Library. The four (4) campuses have libraries with a
number of books and other library materials such as journals and
periodicals of recent publication. The library has been upgraded
and enriched with the provision of a computer for students and
faculty.
C. Guidance and Counseling Services. This office provides the
following services: testing, information, counseling, placement
and follow-up.
D. Placement Services. The Placement Coordinator takes charge
of job placement services of students through linkages with
industrial establishments.
E. Student Personnel Services Office. This Office is directly
responsible for quality student–personnel services. It recommends
policies to enhance student’s personal and social life or for
leadership potentials while in the campus. It implements the official
programs, projects and activities and other pastoral services.
SSCT Student Handbook

9

Surigao State College of Technology, Surigao City

F. Academic Center. The Academic Center accommodates
social activities and functions of the students and the faculty. It
also serves as venue for conferences, seminars and for civic
organizations and other agencies on special arrangement.
G. College Clinic. The College is staffed with a Public Health Nurse,
Medical and Dental Doctors. The college clinic gives immediate
first-aid services, health examination, and other health care
medications to faculty and students.
H. College Canteen/Bakery. The College has a canteen/bakery
which serve snacks, meals and freshly-baked products at
reasonable prices. Both are spacious and well-ventilated.
I. Mini-Grocery. This caters the basic commodities at reasonable
prices to all employees and students.
J. Multi-Purpose Quadrangle. The Multi-Purpose Quadrangle
serves as a venue for sports activities and other programs for
bigger crowd. The stage is equipped with adequate lighting
facilities.
K. Worship Place. This serves as a place for which the spirituality
of the students as well as the faculty members is exercised and
practiced.
L. Multimedia Resource Center (MRC). It brings together
educational interactive resources, information, tutorials for those
individuals who have interest in the creative and scholarly using
emerging multimedia technologies. It promotes, establishes,
activates and focuses on multimedia knowledge, software
embedded in WizBoard and WizStation, and makes it available
for educators and, most especially, for students.
M. JEEP Start & Accelerate Laboratories. Both provide the best
venue to augment the English Language Proficiency of the College
students to be at edge with others and for them to successfully
land jobs in the highly competitive sectors and other employment
portals, in both local and international arena.
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N. INFONET Center. This is an Internet Laboratory that answers
to an increasing demand of the College. It is an educational
resource for individuals especially students wishing to learn about
the benefits the Internet has to offer.
O. Computer Laboratory. These are made available for instruction,
research and students’ use. It allows students’ access to various
software programs to acquire and develop the necessary skills. It
is also an avenue where students would have the opportunity to
develop themselves in matters of programming, networking and
the like.
P. Students’ Activity Center. The center is provided with painted
steel benches and glass-covered tables surrounded with
ornamental plants that make the ambiance so conducive for
student activities, enhance learning and engage students to be
more productive in doing educational related outputs.
CURRICULAR OFFERINGS
GRADUATE PROGRAMS
Doctor of Philosophy in Education, with specialization in
						
Technology Management
Master in Industrial Education (MIE)
Major: Automotive Technology, Civil Technology,
			
Electrical Technology, Mechanical Technology,
			
Electronics Technology, Architectural Drafting Technology,
			
Foods Technology and Industrial Arts
Master of Arts in Mathematics Education
Master of Arts in Education, major in: English
							
Filipino
							
General Science
Master in Information Technology
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UNDERGRADUATE PROGRAMS
Degree Programs

Bachelor of Science in Civil Engineering (BSCE)
Bachelor of Science in Electronics Engineering (BSECE)
Bachelor of Science in Electrical Engineering (BSEE)
Bachelor of Science in Computer Engineering (BSCoE)
Bachelor in Automotive Engineering Technology
Bachelor in Electrical Engineering Technology
Bachelor in Electronics Engineering Technology
Bachelor in Architectural Engineering Technology
Bachelor in Mechanical Engineering Technology
		
With Concentration in: Mechanical Technology
				
Refrigeration and Air-Conditioning Technology
				
Welding and Fabrication Technology
		 Bachelor of Science in Hotel and Restaurant Management (BSHRM)
		 Bachelor of Science in Computer Science (BSCS)
		 Bachelor of Science in Information System (BSIS)
		 Bachelor of Science in Information Technology (BSInfoTech)
		 Bachelor of Technical Teacher Education (BTTE)
				
Major: Architectural Drafting Technology
					
Automotive Technology
					
Electrical Technology
					
Electronics Technology
					
Food & Services Management
					
Mechanical technology
					
Refrigeration and Air-conditioning Technology
					
Welding and Fabrication Technology
Bachelor of Secondary Education (BSED)
		
Major: English
					
Filipino
					
Physical Science
					
Biological Science
					
Mathematics
					
Aquaculture
(Malimono Campus)
					
Fish Processing
(Malimono Campus)
		
Marine Fisheries
(Malimono Campus)
					
Technology and Livelihood Education,
						
With focus on Agriculture (Mainit Campus)
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		 Bachelor of Science in Mathematics (BS Math)
		 Bachelor of Arts in English Language & Literature (AB-ELL)
		 Bachelor of Science in Entrepreneurship (BS Entrep)
		 Bachelor of Science in Environmental Science (BSES)
		 Bachelor of Elementary Education (BEED)
		 Bachelor of Agricultural Technology (BAT)
(Mainit Campus)
		 Bachelor of Science in Agroforestry (BSAF)
(Mainit Campus)
		 Bachelor of Science in Fisheries (BSFi)
(Mainit Campus)
		 Bachelor in Marine Biology (BMB)
(Malimono Campus)
		 Bachelor in Fishery Technology (BFT)
(Malimono Campus)
			
Major: Aquaculture (Specialized in Advanced Education)
				
Food Processing
				
Fish Capture
Pre-Baccalaureate Programs
Two-Year Associate in Automotive Technology
		 Two-Year Associate in Civil Technology
		 Two-Year Associate in Electrical Technology
		 Two-Year Associate in Electronics Technology
		 Two-Year Associate in Drafting Technology
		 Two-Year Associate in Mechanical Technology
		 Two-Year Associate in Refrigeration and Air-Conditioning Technology
		 Two-Year Associate in Welding and Fabrication Technology
		 Two-Year Associate in Cosmetology
		 Two-Year Associate in Garments, Fashion and Design Technology
		 Two-Year Associate in Food and Services Management
Non – Degree Programs
Three-Year Diploma of Technology
				
Specialization: Information Technology
Four-Year Vocational Secondary School Laboratory (VSSL)
				
Major in:
Automotive Technology
						
Civil Technology
						
Cosmetology
						
Drafting Technology
						
Electrical Technology
						
Electronics Technology
						
Foods Technology
						
Garments Technology
						
Fisheries (Malimono Campus)
SSCT Student Handbook
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ARTICLE I
ACADEMIC POLICIES, PROCEDURES and GUIDELINES
Section 1. Admission Requirements
			
Incoming Freshmen
a. Form 138 (Original Copy of uncancelled 4th yr. high school report card
with grades qualification as follows:
Program

Average grade requirement

BSCE, BSECE, BSCoE,
BSEE

85% with no grade below 85% in
Science and Math

BSED, BEED, BSEd

85% with no grade below 80% in his
major field

BMB

83%

Ladderized Degree
Programs:
BSInfoTech, BSHRM
& BTTE
Industrial Technology
BFT
BAT

85%
85%
83%
83%
83%

Associate Programs

No average grade requirement

DT

80%

b. Certificate of Good Moral Character
c. NSO Authenticated Birth Certificate
d. Health Examination Result certified by a government physician
e. 2pcs recent 1 x 1 picture
f. 1 pc long brown envelope
g. Original copy NCAE Result (Optional)
h. Must pass the interview/entrance test
			

Transferees

a. Certificate of Transfer Credentials (CTC) or Honorable Dismissal (HD)
b. Informative copy of Transcript of Records (TOR) for Evaluation purposes
c. Certificate of Good Moral Character

SSCT Student Handbook
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d. NSO Authenticated Birth Certificate
e. Health Examination Result certified by a government physician
f. 2pcs recent 1 x 1 picture
g. 1 pc long brown envelope
h. Must pass the interview/entrance test and must meet the
grade requirement for incoming freshmen.
			
Second Courser shall meet the requirement for admission of incoming
freshmen.
Cross Enrollees

			
			

Permit to cross enroll from the Registrar of the mother school
indicating the course, units, school year, and specific school to
admit the student.

			
Vocational Secondary School Laboratory (VSSL)
				
a. Form 138 with general average grade of at least 85%
				
b. Certificate of Good Moral Character
				
c. Medical Certificate from government physician
				
d. Must pass the entrance examination and personal interview
				
e. 2 X 2 I.D. picture
				
f. NSO Authenticated Birth Certificate
				
g. 1 pc long brown envelope

Section 2. Student Classification
		

Students are classified as follows:

a. A full time/regular student is one who carries the full load in any
given semester as specified in the curriculum.
b. A part-time/irregular student is one who carries less than the full load
specified in the curriculum.
c. A transfer student is one who comes from the 3 satellite campuses
or another institution where he/she started studying for a course and
who is now registered in SSCT after qualifying for admission.
d. Second courser is one who finished a degree or non-degree within
the College or from other institution and wish to enroll in the College
SSCT Student Handbook
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e. Shiftee is one who finished some units in one program and wished
to enroll in another program.
f. Cross-enrollee is a student enrolled from other college to the college.

Section 3. Enrolment Policy
1. Students should enroll on the regular registration period set by the
College. No student shall be allowed to enroll after the college has
declared the last day of enrolment.
2. A student is considered officially enrolled when his enrolment is
duly validated and approved by the Registrar.
3. A student must be officially registered in order to receive credit for
course work.
4. Admission slip/clearance and subject ratings showing the
scholastic standing of an old student are required as credentials
for enrolment.
5. Late registration fee of P50.00 and P10.00 per day thereafter shall
be charged to a student who enrolls after the regular registration
period and those who have not completed their enrollment on time.
6. Students may pre-register for the next semester before the end of
the current term 2weeks before the final exam provided they are
cleared with financial accountabilities.
7. Student clearance should serve as basis for enrolment for the
succeeding term.
8. Re-issuance of certificate of registration costs P20.00.

Section 4. Procedure
The College adopts an efficient and systematic system of enrolment to
facilitate smooth enrolment process.
1. The Interview Committee initially appraises the applicant’s
credentials enumerated in the admission requirements.
2. Applicants must fill-out the Personal Data Sheet (Guidance Form)
before they are allowed to take the Entrance Test upon payment
of the authorized testing fee at the Cashier’s Office in the campus
where they intend to enroll.
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3. The Guidance Office administers the entrance test to those with
testing receipt. The exam result shall then be presented to the
Interview Committee for final assessment.
4. New students and non-graduating students shall proceed to the
Enrolment Committee with their credentials together with their
entrance test result. Graduating students and returnees shall
secure evaluation sheet from the Registrar.
5. Applicants must fill-up the Pre-Registration Form (PRF) accurately
with the proper guidance of a committee member particularly on
the subject sequence, load, time, etc.
		 The committee member assisting the enrollee signs as processing
officer.
6. Respective Division Chair will check and approve the entries in the
PRF.
7. Encoding of subjects to be enrolled shall be done at the computer
laboratory.
8. Assessment of fees is done at the accounting office and payment
of enrolment fees will be made at the cashier’s office. Payments
for Red Cross and PTECA Membership are collected at their
respective offices.
9. Registrar’s office will issue print-out of Certificate of Registration
(COR).

Section 5. Curricular Policies and Guidelines
		 Academic Load
1. Regular students must take the full load or term load as prescribed
in the approved curriculum for a particular term/semester.
2. The term load of irregular students must not exceed the corresponding
number of units prescribed in the approved curriculum of the course
for a particular term/semester.
3. Students may be allowed to have a load below the number of the
prescribed unit in the curriculum on conditions of employment, health
reasons, and unavailability of subjects needed in the curriculum to
complete the full load.
4. Summer load should not exceed 9 units.
5. Subject to the endorsement of the Division Chair and approval by
the Dean, an overload of six (6) units may be allowed to a candidate
for graduation only at the last year prior to graduation.
SSCT Student Handbook
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6. The graduating student’s academic record as reflected in the
evaluation is the primary consideration for the granting of the six (6)
units overload.

		 Cross Enrolment
1. Students may be allowed to enroll in another school only in
meritorious cases such as:
		 1.1 To make up for his/her deficiencies
		 1.2 The subjects are minor subjects and are not offered during the
particular term
		 1.3 The subject is offered but their schedule is in conflict with the
other
		
subjects enrolled in.
2. In all cases as reflected in item (1), the student must obtain a permit
to study from the Registrar upon approval by the Dean.
3. A student is permitted to cross-enroll provided the total number of
units shall not exceed the maximum academic load allowed.
4. Cross-enrollees from other institutions may be admitted within the
regular registration period and with the cross-registration permit
from the mother institution.

		 Changing/Adding/Dropping of subjects
1. Changing/Adding/Dropping of subjects shall be made only for valid
reasons with the approval of the Dean and acknowledged by the
College Registrar.
2. Changing and adding of subjects shall be made within 2 weeks after
the start of classes and subject to payment of P10.00 per subject.
3. Subjects changed/added unofficially or without prior approval of the
Dean shall not be given credit.
4. Total load carried by a student including the additional subject/s
must not exceed the maximum under the rule on academic load
or that which is prescribed for his curriculum year during the term/
semester.
5. Students shall be allowed to officially drop a subject‘(s) before the
mid-term examination, without being given a failing grade. The
transcript will contain a grade of “DRP” for the subject dropped with
a zero credit.
6. Unofficial dropping of subject/s before the midterm exam shall earn
the student a failing grade of 5.0.
SSCT Student Handbook
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7. The refund or adjustment on fees shall follow the same provisions,
depending on the date of withdrawal/dropping.

		 Withdrawal of Registration
1. A student who has already paid the pertinent tuition and other school
fees in full or installment but withdraws in writing, between enrollment
and the first two weeks of classes will be entitled to a refund minus
the following charges:
Withdrawal of Course during:		
Charges Due:
Before the classes start		
miscellaneous fees
During the 1st week of classes
10% of the tuition fee due for
the term
During the 2nd week of classes
20% of the tuition fee due for
the term
2. For withdrawals after the 2nd week of classes, no refund shall be
given to the student regardless of whether he has actually attended
classes or not. However, for justifiable reasons, such as health
reasons as confirmed by a government physician, or on meritorious
cases as determined by the Dean, the pertinent tuition fees only up
to and including the last month of attendance shall be charged. For
any other reasons, student will have to pay in full. A student who
withdraws his registration shall be entitled to withdraw his credentials
submitted as requirements for enrollment.
3. A student who withdraws his registration shall be entitled to withdraw
his credentials submitted as requirements for enrollment.

		 Shifting
1. Students are allowed to shift from one course to another provided
they satisfy the following requirements:
				
				
				

1.1 grade requirement
1.2 entrance examination rating
1.3 enrolment quota

2. Request to shift from one major/course to another shall be approved
by the Dean.
3. Voluntary shifting will be charged P50.00.
SSCT Student Handbook
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		 Pre-requisite of Subject/s
1. The rules on sequence of subjects in the curriculum of the course
being taken must be followed.
2. Enrolling and attendance in a subject without passing its
prerequisite shall earn the student no academic credit.
3. Graduating student shall be allowed to take the prerequisite
subject and higher subject simultaneously with the approval of
the Division Chair. However, if the student failed the prerequisite
subject, the higher subject shall not be given credit.

		 Accreditation of Subjects
1. As a general rule, subjects with the same title and number of
units are credited after passing the validating exam conducted by
the Division Chair.
2. Work experience from industries related to the major/area of
concentration of the student may be given credits in shopwork
courses upon passing a special performance appraisal of such
work experience.
3. The appraisal committee shall be composed of the following
(a) Dean, (b) the Division Chair and (c) the College Registrar.
4. Appraisal shall be made only in area of shopwork as indicated in
the appraisal/evaluation of the certificate of work experience.
5. After the examination/appraisal, the student will earn a 5 units
credit for every 2.5 years of experience
6. Accreditation of Employment to the On-the-Job Training shall
follow the number of hour’s service in the particular area equal to
the number of hours prescribed for O.J.T.
7. Subjects with different course code and subject title but the same
number of units and course content shall be credited and subject
to validation exam.
8. If the number of units earned outside the College is less than
the prescribed units of the course, the student should enroll the
course as offered in the College.
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		 Residency Requirement
			
Residence refers to the number of years or terms required for a
student to finish a course.
a. Maximum Residency. An undergraduate student must finish the
requirements of a course within a period of actual residence
equivalent to a maximum of one and one-half times the normal
length of period prescribed for the entire course; otherwise he
shall not be allowed to re-enroll further in that course. However, in
meritorious cases, subject to the recommendation of the Division
Chair, the Dean may extend the allowable period of maximum
residency.
b. Minimum Residency. Transfer students must have taken at least
50% of the total number of required units in the curriculum at
SSCT.

		 Retention
•

•

•

Students enrolling in degree courses requiring board
examinations must undergo qualifying examinations conducted
every end of the 2nd semester until his second year. Failure to
qualify, the student is advised to shift to other courses where his
qualifications meet the requirement of the course.
Students with two failing grades in a semester shall be given a
probationary status and if incurring the same number of failures
in the next semester he shall be advised to shift to another
program/major.
In case of three failures, shall automatically be advised to shift to
another program/major.
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		 Completion of Incomplete Grades
•

•

•

Incomplete grades incurred in a subject must be completed
within one academic year from the time the grade was given.
The completion form must be complied and submitted to the
Registrar’s office not later than the specified period.
Failure to remove the incomplete grades within the stipulated
period or before the student transfers to another school will
automatically result in a failing grade of 5.0 which shall reflect
in the Transcript of Records. The Registrar’s office shall
automatically record a grade of 5.0.
Completion fee costs P50.00 per subject.

		 Curricular Level Placement
Evaluation of curricular level placement of students according to
progress toward graduation shall be based on the following:

Year Level

Number of Units Earned

Freshmen (1st Year)

Has not finished the prescribed subjects of
first year or has completed 25% of the total
number of units required in his course.

Sophomore (2nd Year)

Completed his first year course or has finished
25% but not more than the 50% of the total
number of units required in his course.

Junior (3rd Year)

Completed the first 2 years of his curriculum
or has finished 75% of the total number of
units required in his course.

Senior (4th Year)

Completed the first 3 years of his curriculum
or has finished 75% but not more than 85% of
the total number of units required in his course.

Terminal (5th Year)

Completed the first 4 years of his curriculum
and has finished 85% of the total number of
units required in his course.
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		 Enforcing a New Curriculum
a. When a new curriculum is enforced, only new students or
freshmen shall be covered.
b. A student shall follow the same curriculum that he started
within the maximum length of time allowed for a residence.
c. If a student fails to finish the course within the prescribed
maximum number of years of residence, he shall be required
to follow the new curriculum.

		 Substitution of Subjects
a. A substitution of subjects is allowed when a student is pursuing
a curriculum that has been superseded by a new one and the
substitution must be in line with the new.
b. Every petition for substitution must involve subjects allied to
each other and with the same number of units or greater than
the units of the required subjects.
c. No substitution shall be allowed for a subject prescribed in a
curriculum in which a student has failed, except when the subject
is no longer offered, provided that the proposed substitution
covers the same subject matter as the required subject.
d. Petition for substitution must be recommended by the Division
Chair, approved by the Dean, noted and duly recorded by the
College Registrar.

Section 6. Examinations and Grading Systems
		 Examinations
1. The two (2) sets of examinations will be conducted in a
semester; covering the midterm and the final examinations.
2. The schedule of examinations shall be announced by the Dean.
3. Special examination is allowed to students with valid reason
for failure to take the exams provided he is going to take the
examination prior to succeeding examination to be conducted
by the subject teacher. Special examination fee of P50.00 shall
be charged to those with invalid reasons.
4. Re-issuance of clearance costs Php 10.00.
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		 Grading System
The SSCT adopts the following grading system with the
corresponding equivalence:
Grade point		

Equivalence		

1.0			
95-100%		
1.5 – 1.1		
90-94%			
2.0 – 1-6		
85-89%			
2.5 – 2.1		
80-84%			
2.9 – 2-6		
76-79%			
3.0			
75%			
5.0			
Below 75%		
						
						
DRP		
Officially dropped		
						
INC			
Incomplete		
						
						
			

Description
Excellent
Very good
Highly satisfactory
Good
Satisfactory
Passing
Failed due to poor
performance, absences/
withdrawal w/o notice
Dropped w/ approved 		
dropping slip
Incomplete requirements,
but w/ passing class
standing

Note: INC is for non-graduating students only.

Section 7. Academic Recognition
		 Dean’s Honors List (College Non-Graduating)
The College recognizes the superior scholastic achievement of
any college student in the degree and non-degree programs at the end
of every regular term of each school year through the Dean’s Honors List.
This applies to regular students only. The recipient should:
1. be officially enrolled during the term for which honors are to be
earned.
2. be enrolled in and passed all the previous and current regular
load of academic units specified in the curriculum.
3. no grade below 1.8 or 87% in all subjects in the current term.
4. have no Dropped (DRP) subject during the term of evaluation.
5. have no course still to be completed (INC) during the term of
evaluation.
6. not have been found guilty of any minor or major offense
throughout the student’s residence in the College.
SSCT Student Handbook
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A student included in the Dean’s Honors List will be awarded a
Certificate of Academic Proficiency for a particular term.

		 Honor Roll (High School)
The College recognizes the superior scholastic achievement
of any high school student at the end of academic year. The recipient
should:
1. be officially enrolled during the term for which honors are to
be earned.
2. be enrolled in and passed all the previous and current regular
load specified in the curriculum.
3. have no Dropped (DRP) subject during the term of evaluation.
4. have no course still to be completed (INC) during the term of
evaluation.
5. have not been found guilty of any minor or major offense
throughout the student’s residence in the school.
Selection of honor students for High School shall be based
on the guidelines and criteria issued by the Department of Education
(DepEd).

		 Academic Honors and Awards (graduating)
Regular students who complete their course shall be granted
with the following honors.

Honors		

no grade below

Baccalaureate courses
Summa Cum Laude
Magna Cum Laude		
Cum Laude			

SSCT Student Handbook
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Medals
Gold
Silver
Bronze
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1. The
students have the right to receive, primarily through competent


instruction,
relevant quality education in line with national goals and


conducive
to
their full development as person with human dignity.


2. The
 right to choose their field of study and to continue their course therein
up
 to graduation, except in cases of academic deficiency, or violation of


disciplinary
regulations.
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GENERAL NOTICE



The College reserves the right to initiate action for adding,
interpreting, amending, supplementing and enforcing the rules
printed herein upon consultation with the Legislative Branch of
the SSG.
Other subsequent and supplementary rules and
regulations promulgated by the institution shall take effect 5 days
upon the date of their official adoption.
Directives, prescriptions and regulations issued by the
Department of Education (DepEd), Technical Education and
Skills Development Authority (TESDA) and the Commission on
Higher Education (CHED) shall be effective on the date
prescribed.








GENERAL NOT

All existing college policies, rules
and
regulations
The College reserves the right t
inconsistent with this manual are
hereby
repealed supplementing
and
interpreting, amending,
superseded accordingly.
printed herein upon consultation with
the SSG.
SEPARABILITY CLAUSE
Other subsequent and su
regulations promulgated by the institut
Any provision in part or in whole that are found
upon the date of their official adoption. 
unconstitutional or in contravention of any existing laws, circulars
Directives, prescriptions and r
and memoranda of the national government authorities shall be
Department of Education (DepEd), 
automatically become null and void but retains other provisions in
Skills Development Authority (TESDA
full force and effect.
Higher Education (CHED) shall be
prescribed.
CERTIFICATE OF PROCESS

REPEALING CLA
THIS IS TO CERTIFY THAT the draft of this Student
existing
college
Handbook passed the final review of the All
academic
Council
per policies,
inconsistent
manual are
Resolution Number 23 s. 2011 on
March 1-3,with
2011thisat the
superseded
Academic Center of Surigao State
College accordingly.
of Technology,
Surigao City and duly approved by the Board of Trustees per
SEPARABILITY
CL
Resolution No. 71 s. 2011 on 19th day of December,
Two
Thousand Eleven at SSCT Board Room, Surigao City.
Any provision in part or in

18 unconstitutional or in contravention of 
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and memoranda of the national gover
automatically become null and void but
full force and effect.
REPEALING CLAUSE

Surigao State College of Technology, Surigao City


Hymn of Surigao State College of Technology
Composed by: Roberto D. Ensomo
Surigao State College
of Technology in Mindanao
You’re a growing landmark
SSCT to you we bow.
North star of the region
with a noble mission
Here’s the place to mould men
for technology, science and arts.
Smiling youth and seasoned old
welcome ye to this glorious fold
Learn and earn then help all
be the wealth of your people.
Alma mater dearest
hope of our dear brothers
Stand forever radiant, let
SSCT gear roll on and on.
Towering high and mighty
o’er man and nature’s threats
You shall firmly stand
the dark clouds of doubt
till the sun shines bright again.
Surigao State College
of Technology, dear
Stand forever radiant
for your golden goals
our own success.
(back to Towering)
(finale, rit … w/ accent at radiant)

Stay forever radiant !
For our victory, is your . . .
SSCT Student Handbook
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